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— include under HR-7 as a new leave program item

HR-7-1 Medical Leave Assistance Program

The Medical Leave Assistance Program (MLAP) is a voluntary leave program
available to benefited employees. MLAP provides income assistance to eligible
employees on approved medical leave of absence who have exhausted sick pay
and vacation accruals. Employees receiving assistance must be approved for
protected leave under federal and state leave laws. Employees must contribute
to the MLAP fund in order to receive income assistance.

Human Resources will maintain the MLAP voluntary leave program, in alignment
with federal and state leave laws when verifying eligibility to participate and
disbursement of funds. The participating employee is responsible to pay monthly
contributions to the MLAP fund based on their FTE. Additionally, should the
employee need income assistance, the employee must complete an application
to draw funds from the MLAP program. If approved, the employee will be
responsible to continue paying their monthly health insurance premium costs and
any other voluntary benefit selections while receiving MLAP funds. Income
assistance for eligible members shall consist of wages (subject to a cap) and



employer paid benefits at the same levels prior to their absence for up to a
maximum of sixty (60) contracted workdays. Enroliment is only offered during
the new hire process or the annual open enroliment period. For more information,
employees can contact Human Resources or visit the HR website on the COCC
employee intranet.





